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“ . .. . . INTRODUCTION .

g ) : “_‘ ) '“. » ;_.r- L : : . .
The Cnrnéll,systéméf or ‘reporting student progress, summarizes infor-

mation on the ﬁrcgfeés of b th,igdividu 1 students and whole clafses of

5

;- e Gccupaticﬂal education pfagrams This system prﬁvldes 1nfofm£;10ﬁ to help
teachers manage classroam 1nsttuctlan admlnistratnzs_coafdlnate educa—

§/chnal programs, ‘and employe:s selgct potential employees. A ’

=Thé_majc: purpose of this_r3pofting sysﬁem is to provide inf@rma=
tional support, to help teaahers better meet the imstructiopal needs of
students as they progress towafd their occupatignal goals. The rEpDItiﬂg
system caﬂ help teachers. maﬂltnr each student 5 prcgress by periodically

prov1dimg student-progress informatlon, "in fcrmats that relate to instruc—

tional objectives. S T ' .}

o T A I R

& -

The system may also be ‘used to repart 1ndlvidual progress to Studéﬁts
and pagents! It can be used to generate profiles whlch will assist emplay—

ers in the selection of employees, promoting more effective placement of

) graduates frﬂm ccmpetency based Dgcupatianal educators programs. - kf)

& -

, : . (
. This User's Guide describes the ISSOE prnflles av all,ble for I%Pcrt—

ing student prcgress;: It also suggests pDSSlblE uses*of the iﬁfnrmatlon.
; Ut : ; _

This is one of a series of guides developed to defime and explain:
* . i
~-fianenﬁ5 far managlng student progress in ISSQE. The system wauld also

be useful for managlng student progress in aﬁy competency based Dccupatlon
" education program.

=

L




o o ' (- '3
i 'VALUE OF AN EMPLOYABILITY PROFILE
' o R | t ' : . : T
i s Students,:éggyefé, pafénts‘ guidance persnnmel placémént caafdiﬁ=‘

ators, employers, admi%istratcfs and superviscrs each have a vested iﬁ—'hif
terest in the‘deVglapmaﬂt and implementation’ gf-a tEQtpugh and efficient
~method fﬁf‘pfafillng student progress This'éectian will éxplain the |
;nbEHEfltS which the Recard of Achieve Ent/DccupatiDnal Pfaparatlon Profile

; has far each of these groups. “v . ) A
. - ' .' : . k\ : : 13
:‘Scudents . ' S T |
- - ' » * i‘l i e
; ~ The periadic Record af AchiéVément/Dccupatlanal Prepatatian Prof le
: ) (RADPP) will provide Ehé student with visual reference td determin
gress toward hls or her selected Dccupatienal gaaLs.f = 1
prnv1de the student with' informatlan tor T ) !
& B = - ) . . »‘;;7 . ( ® = . .
7 1. assess;ﬁragress'tawgfdasa;eétgg aqcuéacicpal'gpais and
- . o provideia*béSis fot;réeééluaiigg of théséigoalsg_

~ N , B : oo AT o ' ‘ o
2. discuss™progress wifh»teachér(s)g parent(s), guidance

cauﬁ531agfs) aﬁﬁvather; LN i,’i : . . Lo
. ) . '\’>"‘-> - I ( i

- 3; present té’pcténéial émplbyetsra~cencise record, 1isting‘
competencies achievgd'écéarding.téijab-title;.
o » I e e .
4. motivate him or her. . .master~addilional skills in the

L Lt ; -

occupational area;

bt Ll Ly . )
The RAOQPP w111 provide t' tencho: with information to facilicacte
man.: “ment of instruction. - Rueceiving this information periodically
w;i%‘pramar adividualized instructi@n;‘it will also help teachers

evaluate the results of instruction and revise their Stt&tégles in

4

4 time to promote greater student accomplishment.: More prEISE 1nfar=

mation wlll be obtained so tﬁat the teagher can discuss with each

N\ student prpgress.tgward his Qr her-chosen occupational -goals.

i
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‘These fepﬁrting furms will pravfﬂe the Eeacher w1th 1nfarmat10n

é% monitor student ptggress._ The infofmatlan zan be EépéLlally usefgl

, " for conferring with individual sﬁudents to: . :i__ ; -
. & [ - ¥ - . j}k
o 1. scuss their progress and expectati ns; Lo <7
: - 2. reassess tﬁeir selected Dccupatlonal bals; PR T
1 . : 3 . . I
. 3,_ refine their education plan; , ‘§ﬁ= o e
= 4. dete rmine special 1nstruct1anal needs; . ok

PEF 1

S T _ . s . . .
5.. coordinate progress with cooperative or work-experienct®
. aAr N i 3

f’;Oﬁ)]fc:l:l;natm:,F .o : S ;?;k o

‘6. ~spot Ecmpeténéies that are causing partlcular dlfflcultles,

S

7. Ssess ampetencles of students entering frgm other . scﬁculs*‘
8._,detefm1ne the range of dlfflculty of ccmpetenc1es 50 Ehat

scheduling of instructional activ1ties for: future students'

. *‘4 )
will. be mgpé accurate; . ! , 8 .

/; . 9, determine the range of EDEPE%EHFlES and time to complete them

;) g
by various populations so tha

‘m\

=
s

needs; L C o Cot,

2

review the goals and objectives of thd program.

z

Comparing student accémplishmenfs with ISSOE progrsm ccﬁ@etea&ieg

t future planning can be moTegDLy

54

providés a means for pfégfam evaluationi The ieachgr can make an assess-—= _

ment of 1ns;ruct10n to determine the value of the currlculum. AnalyS&s/’

5
of student actamplishkent may suggest rev151cns.1n either curriculum or,

instruction. . o L
- .
' .

£

) These performance reparts, especially the Class Progress Chﬂr!&_-
provide information that the teacher can utiliz~ in working with the
‘administration. They are a basis fgr‘evaluat;anjof the EdUCSElDﬂa1

%
Uslng the repcrﬁs, teacher's and- admlni%tr tgrs can more e

what resources and technlcal 1ﬂSEfVlEé training are necessary. Modifi-
cations or revisions can then be discussed. .
- = y i
} 3

Q 7 . . . Yoo ) : T ¢ 9 F-

A FuiText provided by Eric ' . . f H d
_ H ¥ .
i = . N

casily determine

. A
program's szféngths and weaknesses, and nelp identify 1ts aféﬂmpllshméﬂ S.
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Student prégress information één bE'uséd by the teacher ta infcfm
ati 4

ram, Reviewing the

'-J

“the publig about the occupational ‘educ

acgnmplishments af students provides advisory or trade committees with - .

. facts on which to-base recommended program revisions.

P . - Cow

.- The -employment community .also benefits from the reports. - Employers

. [ = . . i * ®

- learn which jobs students are being -prepared for; what competencies are

) %augﬁ -'and;what level of achievement stuﬂgnES’haveifeéchaa! By
ﬁamparing the needs of Emplaygrs WlEh program objectives anig%ndividual

_ &
- campetency. su;table students can be matched with Pafticula empl@yefsi‘

3 L . . .
5 . : T % ‘ . . ¥
& . . b . . » o

S info}mation caﬁ'alsﬂ be obtained to monito

[

=

the progress of special
populaticqs., RE ie 1ng thls 1nfgfmatlon may suggest .revis i ns in. instruc~

&

ElDﬁal strategles ‘and . materialsvlﬂ order to improve perfnrmance of a

part;culan group or 1ndiv1dual o A i ;; ' ‘

bPafEnt' S i C ( . . Q o .
: The RADPP allcws parents to DbSEt e the pragress Df their child =~ :

K

R tnward Pté determined Gccupatlaﬁal gcals. It displays specific inforx

L3

mation Dﬂ'WEll*déglﬂEd jobs and the corresponding competencies needed to

8 or guidancé counselors when they disquss their daughter's or
.Scnléfpfagfess_ It shéws the student's prcgr ss in an occupational .
ogram, and lets parents know what jobs Eh31r zhild has learned; The

ts can farm a basis fﬁf reassessing pupll occupational gaals,

a - f
C
Guldance Parsnnnel

ThégRADPP detailed dEEEfipElDﬂ of inleldual students progress

-

ER

: 4
“ -prVldé% a.more precise ecard to be used when consulting with the

5 83

: - studént ‘Such information w111 provide a basis for assessing Student
b " progress and For détéfmlnlng necessary. ‘adjustments or changes 1ﬂ Ehe
‘student's chosen goals, * . .
¢ 2

L te [ - = . : e
L &
. ) / : ’

ERIC © .. 7

7 E
P o v . ,g v . ,=l{J ‘ T ’



rences w;th

This fﬂfétﬁétiﬁn also prav1des A gaad b3515 for chf
ts and eaﬁhersg who assist the’ studgﬁt in making .decisions fegafd— ;_= .

*

in
"ing his er, her ac:ppaglﬁnal PrEParatlnn. .Ag;? ; _ e ] '_ . = { ;;

4 .

* ) %, =
: B . - . .

“"Placement Cac%dlnatér ' ,' L
infarms the placement ‘coordin the 1nd1v1dual Lt

m

|
H
o
n

eteric cy in speciflc ’*tfy 1evel tasks. This w1ll 35515t=

: the caord;natnr in keeping emplayets 1nfarmed Df‘pOtEﬁtlal appllcants.
FR ) , - . - i o e

*
i
# -

ErpL,yer o T . _ ‘

* for which ﬁhe potaﬁfifL mplnvee (fotmer student) is pfepared Lz

f ency level thé:persan hag attalned in each JDb .

_ e

.4 also i?iyé ;be profi

' area.’ / _, _ i’ - - : .
o , -

. A [ _ : B 4 .
q . : : . )
Durlng the job 1nterv1ew, thls type Df emplﬂyaﬁﬁllty profile wlll -

I

ive the thEﬁtiSl’emplﬂyer a more pfé%ls& record of the ‘persons abll—:
, “This wil) ,adsist in the hiring decision because the' profile ' ‘
. . . : . . T ¥

the person's training in jobtrelated }erms. S

- . : , T A
nistrators and Supetyisorg _ . N :

1

gfe%g of 1ﬁé1v1dgil

el

The RAOPP is u&eful in leEravlng the prg
es

1denc Thl 1nfarmat1@n can be used for %uﬁ;fqunf%gEQﬂfEfé 2 _ )
za, T
uden

twith the teacher as wellgas for dlECuESlDHS(bEEWEEH individual st

The form will/ be helpful in ehow1ng Lhe accomplish- .

9 and th21r pafentﬁ
L e
ments of . 1nd1v1dual gtudents in QCcupatiunal aduzatlaﬁ programs.
u' ‘ = - i: = 5 5 3 s
Diffigult prmgram zampeta S can be, 1dent’f11d and strategies o
enc " The -

ﬁevelapad to improve student attalnment of" theze‘

information provides a starting lent to rev15w the va
!;

.

and whether they should ba Iemgved

[N . 3
. v,

competEﬁ cies

T

Q@ - L - ' ' ) -
ERIC S f
R : o ) R . . '
L ® . '_"' Y c oo ( . :



Cu, - . - 4 = . , _ . . : ) .
o Rt
. REPORTING FORMS AND EMPLOYABILITY PROFILES -~ ~
L ) S . 4 ‘n
K %wefISSDE Eafms are Lséd to fep@%t studeﬁt prcgre§§ji These are: .
T . () The Individual Education Plan (T.E.P.), and (B) Class Progress Chart.
For’ information descrlblng how to use: these for prcrtlng student progress,
K please see the LSSDE Gdldg "Repeftlng Stuaent Pragress i ’
» The Record of A:hievament/Occuﬁaticﬁal Praparatian Profile (RAOPP) is
used to. repnﬁt student progess in profile fqrm at regulaIHLEEEfvals, deter-
mined by the Lccal admln;s;ratars. It also prav1des a summary record of
achigveméﬂ' when the student 1eav§§, or gfaduates frcmi the occupatiopal
PIDETS‘,:TE» ,*’f""'- ) | . o R » . - [; u A
.t - Campletlen Lnstructlensvj \Q' ~ ' IR s
| Data are Eransfétred fram either cf the student data fepmrt;ng 1n5tru;*i
. ments on to the RAOPP.. (REFEE fo pages 10-16 for an example cf a RAOPP)’
. To complete the RAOPP: ) B et e
‘L. On the cﬁver page (EEE page 1p) fill in the student s,
1nstfuct0r s and schaal s name along w1th the data the
N 7 praf%fé was preQafEdi ! o ! )
!é; | o
: . 9, _On the uumpétency,page (see pége ll},btgpevgr'print the ’
* : Dictionary of Occupatiomal Titles (D.0.T#) Job Title inm
. the long box aF the Eép of the page. ?indicafeggfha %Pb
. Title number after the Job Title. - o h
- ) . '
' 3. In the small space to th%kleft ‘and under the.D.0.T. T, Job
‘ R ™ Title type or pf;nt the gix-digit ISS0E task number for
. ' \X the first CDmpEEEHCY the student was tagght for that
particular Job Title. xTﬁeni!in the space next to Eheiﬁ
5 ISSOE task number fill in the words that best describe ,
4 / : that pa%tiéula% task. * You may have to abbfev1ate ﬁhe y
" task_in order tD make it fit into the spacé )
. .
‘ B b : K 7 s ¥
e ,lgs )




4. FlaQE a row of Xs 1n Ehé space under the eppropriate

T ! : i

" , pr@ficlency headnng (Not Instructed, Instruct ted=Not

C ompleted, or Completed) to 1ndigate‘thé instructional
e >~

level ChE student had reached fg: that,particulaf task.
) , N

e o C Ly . : —— ,
The following instructional levels may be uskd for reparting student

progress on the RAOPP.

Instructional > - . s .
Indicator ' Description # '
NI ) Not.Instructed.

' 4 ThlS indicator is used to explain that thg Etudtnt

should not be held accountable for this task. At
‘the time that ''NI' is indicated on the IEP, the
qﬁudent has received mo instruttion related directly
to this task. When "NI" is marked, the column "Date
- CQmplEtéd” should be left blank. C )
| : ' 7
" NC ' Not Campleted oo
) ' : This indicator is used to show that |the student
should not be held fully accountable for this task.
S At the .time that "NC'" is indicated on the IEP, the
_ student has received gome instruction related to the-
task'but has not feceiued all the instruction necessary
to insure thorough- knawledge and proficiency-of the
. . task's requirements. When "NC" iz marked, the .column
: "Date Completed" Ehauld be left blank. The teacher
) " . should make note, however, of the date the competency
7 was assigned and determine if the student appears to
A have trouble completing the competency in a reasonable
time. S ’

¥

Completed. . =

" This indlcatmf is used to show that thnxﬂtudent ahule
' . " be held Eully accountable for the reqUJrements of this
’ 2 task. The student should have completed the task's
requirements as dpecified in the ISSOE catalog and be
ipruficlsnt at the 1;vel(s) dLSLFled by the Crlterlmn
g REfEfEDLEd Meastite. .

i}

"When the proficiency level is marked with a "C”i the

‘teacher should. indicate in the column labeled ''Dat
LDmpleEéd", when the student finished the task.

¢ 4
[
i

. . . , \
5. Lnntinue thib procedure (%LLPH‘} and A) tmr each task related

to a’ parLiculdr Job T[tlg - If necessary, usc additlundl

- ' competency pages. _ c
| , .
s [ e, .
. , S o I -
\)‘ y ) é-; , : 8 : "i? .
ERIC «. "', 0 - ) IR I
v o e . v’)\ ‘ P ¢ - 'A .. R .
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i 6&'
) 7.
8.

10.

ERIC

Aruitoxt provided by Eic:

. again, -

g

If the student has been igéfructed in, more,than one”Job
Title, use additional competency pages and follow steps 2-5

#
i

If there are unused lines at the bottom of the competency
page, use a marker to void those lines,

= B
¥

Return to the cover page. Under the section titled ot

"Occuaptional Preparation Profile'", type or print the D.O.T.
Job Titlég‘f@r which the student is being trained in the

long space to the left.

"Place Xs, in a manner similar to that which was done for the

competency pages, under the appropriate proficigncy heading -
. ¥ = . : 5
to indicate the instructional level the student had reached
for that particular Job Title,
. .
r o )
If your school elects to use the Employee Characteristics

'sheet (see page 12), you should complete it by indicating

opposite each of the characteristics the appropriate level

for the student, After this is completed you should indicate,
the pupil was

Lheltiéaﬁ wWds

held;w_ ’ 7 _ \

in the apprcpriaté'spacési the number of days

£ dgfs (Program Days)

o]

present and the number

The sheets should be stapled together and presented as a com-

fot

s

pleted profitling package. If extra coples are ndeded,
N A )
distribution to the

classroom Leachs |

T

central school oftice,
parents, etc., copies can be prepared by (A) making .arhon

coples when the originals are prepaved, (B):photoduplivatiug

.

the prepared copy or (C) preparing by hand another copy a

was done with the original

An example of the completed RAOPP LE shown on pages 13 to Lo,

i

J
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COMPETENCY PAGE - RAOPP
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There are five options available to local education agencies for

. -

completing of the Record of Achievement/Occupational Preparation Profile.
They are: ” .

Local Preparation--Manually. e

-

This option has bastﬁbeen represented by the previous

examples., In this instance, ‘all form completion 1is
done at the LEA, manually ; ’
2. LEA Preparation-—Computer Assisted ;l
This would only be viable if the LEA had its own.computer
Tvgtem, .ta regarding pupil programs and progress
' : - could be malntained in the ccmputer. AE the close of a

repcftiﬂg period the computer would prepare EAQPPS for

each student.

3. Local Preparat10n=aCDmputer Assisted.
This aptlnn cauld be used in instdn C;:ete the LEA

does 'not’ "have a computer to use but could contract with

a local business Ehat engageg in. theag types of activities,

]

The busin ESS would then prepare tha RAOPP-with data be
g

" providey by the LEA.

C 4, Distant Prepafétionssﬁanually!

This would involve an outside agency preparing the RAOPP.

with data being supplied by the LEA. The outside agency

ould either come to the LEA and gather the data directly

"

from the Class Progress Charts or lodividual Education
_ Plans of the students, or the LLEA could mail the data.

Either way, the outslde agency would prepare the RAOPP

in -much the same manner as would individual school

personnel, .

5. Distant PprafaEiDUr=CDmpuLgr Assist
Again, an agency separ:

to pr@vide RAOPPs. The agency wuuld either gather the

- data thémQélveg or have it sent to them. However, the

RAOPP would be produced by a computer.

—
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The ISSOE forms for IEPs and RAOFPP  have bean-deglgned w1th these

options in minﬁi A1l of these forms will fit:into a standard typéwrlth
' {

they are- also easily adapted to most computer systems. rAll

form Cgmpletion can be done by going across rows rather tha

roll apart. In summary -then, dep~-nding urnn which EDmplEE

administration selects,

the ISSOF .orms generally are easily

18
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DISTRIBUTION PLAN

= rd

L3

e for maintaining privacy of records and insuring

T 1
confidentiality of information. If an outside agency is useé, the local

district must receive assurances that the agency will maintain privacy

of records. ’ .
7.

A - ‘
Administration : )

The local administration will determine the distribution schedule

: _ ; -
or all forms and will also determine the reports needed to meet local
tonditions, “
/\ *

— i
Students

Individual students should recedlve a «upy of the RAOPP as soou as
profiles are returned Co the teacher  [hese furms also can be used fus

#

A summary RAOPP should be presented Lo Lhe studeut altor Cowyppoon
of the program. Time dud place Lo present Lhese L0 aludenls are to Be

decermined by the district; graduation would be rthe ideal Bime. This

[

record -can be used o report accomplishmeuts to Loth patenis aud cmplaycl’

The teaihics #Folivald tucwlve e o L AL. [P P Lol

=5

The guldauce vitice shoeald o wlve wine oy ] T L
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SUMM 4 RY

i

“

This User's Guide to ISSOE discussed the options for deuelmping

profiles which describe the technical and non- ta(hnlcal outcomes from an

Y

chupatlcnal .training ptngram It is pr farlly designed to assist %
teathers in thEgLDmplEtlﬂﬂ of, Rgcafd of AchléVémeﬁt/Urcupaflmﬁal Preparation

Profiles and Class 'Pr ogress Charts, -@é
I S
Should any problems or questions arise, first coptact yoar buﬁédfng
] - -
admlll fatmr tor d%?latsﬂgﬁ Should the problem still persist, cootact

yaur ISSOE -Regional Coordinator, Area Facilitator or “whe Cornell [ostitute
] iuformation.

for Occupational Education (607-256-6515) for addition

ﬁ‘?
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